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School Options 
 

Kindergarten to Grade 12 School with a dual track program. 

We offer two choices:  

1. Français Program—50% Français—50% English.  (Math, Science, and Language Arts are offered in English and   

Français, Social Studies, and the options are offered in French.   

2. English Program—75% English—25% Basic French.  (Math, Science, Language Arts, Social Studies, Phys. Ed., 

and options are taught in English.)  There is an enhanced Basic French program where the students take twice the      

required amount of time for Basic French.  Basic French is offered from Grade 1 to Grade 12.  

The School Has The Following: 

1. Resource teacher on site 

2. Guidance teacher on site 

3. An Industrial Arts Centre 

4. A Reading Recovery Centre  

5. Two Computer Labs 

6. A Huge Gym 

7. Nearby Daycare 

8. Private Piano/Vocal/Guitar Lessons 

9. A Strong Extra-Curricular Program 

10. Positive/Friendly Atmosphere 

11. A Committed Advisory Council For Leadership 

12. A Large Bilingual Library 

Contacts: 
 

                               Principal:   
                                     Jean Godard  204-379-2441 

                               Co-principal:   
                                     Lorraine Giesbrecht 204-379-2441 

                               Superintendent:   
                                     Don Hurton 204-825-2721 

                               Resource Teacher:   
                                     Lorraine Giesbrecht/Jocelyne Laurent 204-379-2441 

                               Guidance Teacher:   
                                     Bobbie Earle  204-379-2441 

                                

LINES OF COMMUNICATION:   If you have a question or concern as a parent, the best way to 

resolve the concern is to contact the teacher first.  Most concerns are resolved between the teacher and the 

parent.  If you feel your concern has not been addressed, the next step would be to contact the principal.  

The principal may call a meeting with all parties involved to address the concern.  If your concern is still 

not resolved, your final steps would be the superintendent and finally the trustee.  Again, most concerns 

are resolved with a simple phone call to the teacher. 
 

 

 

Speech Language Pathologist:   
Buffy Dubreuil  204-825-2721 

Advisory Council President:   
Albert Philippot  204-379-2745 

Trustee: 
Colleen Philippot  204-379-2272 
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SCHOOL INFORMATION 
 

SCHOOL CALENDAR:  The school calendar for each school year is distributed to all students after the 

first day of school in September.  It is also posted in the Treherne Times and La Gazette at the end of 

August. 
 

TIMES AND BUZZERS FOR CHANGE OF CLASSES:  The first bell occurs at 8:50 in the morning 

when all students go to their homeroom classrooms for attendance, announcements, and O’ Canada.  

Students are considered late if they are not in homeroom for the anthem.  The first class begins at 

9:00 a.m. The periods are organized into blocks of 40 minutes. 
 

For Grades 1 to Grade 12 

Period 1   9:00 -   9:40   Period 5 12:40 -  1:20 

Period 2   9:40 - 10:20   Period 6   1:20 -  2:00 

Recess  10:20 - 10:30   Recess    2:00 -  2:10 

Period 3 10:30 - 11:10   Period 7   2:10 -  2:50 

Period 4 11:10 - 11:50   Period 8   2:50 -  3:30 

LUNCH 11:50 - 12:40     
 

In Grades 9 to 12 most of these blocks are double-periods of 80-minute classes and the students are on the 

Semester system.  This scheduling is uniform throughout the high schools of Prairie Spirit School 

Division in order to facilitate the timetabling of IITV courses.     
 

PARKING and the USE of VEHICLES: Vehicle parking is only allowed in the designated school 

parking lot.   Students who drive their own vehicles to school must not park in the area designated for 

staff or visitors.  Dangerous driving or disregard of safety rules will result in the loss of the privilege to 

park in the school parking lot and may be reported to the RCMP. 
 

BUS LOOP and DROP-OFF AREA:  No one is to drive on the bus loop (asphalt area between the 

entrances at the front of the school) between the hours of 8:00 a.m. and 4:00 p.m. during the days when 

the school is open.  Parents or other drivers can drop off students in the drop off lane in front of the east 

side of the parking lot.  
 

ENTERING and EXITING the building: Students in Grades K-6 are to use the south doors on the east 

side of the building.  Students in Grades 7-12 are to use the north doors on the east side of the building.  

All other doors are for emergency exit only.  Students are not allowed into the school building prior to 

8:30 a.m., so please ensure that students are dressed for the weather conditions. 
 

Students from Grade 7 – 10 need daily permission from their parents to leave school grounds at lunch 

prior to leaving.  This may be done with a note or phone call.  Grade 11 students can leave during lunch 

once a permission to leave form has been completed.  Grade 12 students can leave during lunch and spares 

once a permission to leave form is completed. 

All students must sign out prior to leaving the building during school hours and must sign back in 

when they return. 
 

VISITORS:  All visitors, including visiting students, must report to the office, sign in and state their 

business.  All visitors will wear a visitor’s pass while in the school and may be required to remain in the 

office. 
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OPENING EXERCISES:  In the morning after O Canada, a morning prayer or inspirational message 

will be read only after the Advisory Council for School Leadership surveys the parents and receives 75% 

favorable response.  This survey will be forwarded to the Prairie Spirit School Division for final approval 

every school year. 

 

LOCKERS: Lockers are provided free of charge for each student from Kindergarten to Grade 12. We 

strongly encourage students to keep their lockers locked as we cannot be responsible for lost or stolen 

items.  If students wish to use a keyed lock they are encouraged to turn a spare key into the office in case 

they forget or lose their own key.  These keys are sealed in separate envelopes and secured for safety. 

The principal has the right to inspect lockers and when there are reasonable grounds, to conduct a 

search with a witness.  When possible, the student shall be present. 

 

RECESSES:  Recesses are 10 minutes long for all students.  A warning buzzer sounds after 7 minutes for 

the students in Grades 7 to 12 as they are expected to be in class ready to work by the final buzzer.  It is 

expected that the Grade 7 to 12 students use this time to drink water and go to the washrooms.  They may 

go outdoors but must be ready and on time for their next class.  

 

K-6 students have outdoor recess so please ensure your child is dressed for the weather conditions.  Only 

K-3 students are allowed to play on the playground structure and the swings during school recesses.  

Students in Grades 4-6 are expected to play in the field on the south side of the trees or at the front of the 

school when designated. 

 

Students are encouraged to participate in the organized games at recess and noon hour. Parents may make 

written request that their child remain indoors in case of a serious or chronic illness.  

 

WEATHER POLICIES about outdoor activity: During adverse weather conditions, (snowstorm, heavy 

rain, or high wind chill), students will remain indoors for recess at the discretion of the supervising 

teacher. If school is closed due to inclement weather it will be announced on local radio stations. 

 

LUNCH:  All students have lunch beginning at 11:50 and ending at 12:40.  The K-6 students eat in their 

classrooms.  Students in Grade 7 - 8 eat on the stage area while students in Grade 9 - 12 have classrooms 

available to them.  All students have access to the use of microwave ovens.  The school does not provide 

cutlery or utensils for students.  Canteen services are only provided for students in Grade 7-12.  A hot 

lunch program is available for students in Kindergarten to Grade 12 who sign up prior to 10:30 a.m.  A 

menu is posted in the hallway and sent home with students in Kindergarten to Grade 6.   

Students are advised not to share lunches because of potential allergies and general cleanliness.  We 

are asking to not send peanut or nut family products to the school. 

 

FOOD/DRINKS:  No food or drinks are allowed in the computer room, the library, the gym or the 

IITV class or other designated classrooms at any time. 

 

DISMISSAL:  In Grade 7- 12, bus students are dismissed from class at 3:25 pm.  The rest of the students 

(town students, students with vehicles and students involved in extra-curricular activities) will remain in 

class until 3:30 pm. 

 

AFTER SCHOOL:  No students are to be in school after 3:30 unless they are part of a supervised extra-

curricular activity. 
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SCHOOL SERVICES 
 

INDUSTRIAL ARTS:  Students receive Industrial Arts instruction beginning in Grade 7.  All students 

must wear eye-safety glasses and ear protection when working in the Industrial Arts area. Students must 

pay for their own wood if their projects leave the school. 
 

REQUEST FOR RESOURCE, SPEECH & LANGUAGE, PSYCHOLOGIST: Although most of the 

referrals are initiated by a teacher, a student or a parent may make a request for help from either the 

resource teacher, the Speech and Language Pathologist, or the Psychologist.  Forms are available from the 

school office.  
 

GUIDANCE: The guidance counselor at the high school provides career and general guidance for all 

students.  There is special emphasis on Career Explorations for the highschool students.  A student can 

ask to see the guidance counselor for advice during the year without an official request being made.  A 

parent or teacher can also make a referral for the student to see the guidance counselor. 
 

COMPUTERS: All students have access to the computers during selected library periods, noon hours, 

recess and arranged times after school hours.  Internet access will be restricted to those students who have 

parental permission and have signed an Internet Use Agreement. 
 

TELEPHONE:  Students can use the hallway phone without permission during recess and noon hour.    

Students will not be allowed to use the phone during class time unless it is urgent.   
 

LIBRARY: Books may be borrowed for a period of two weeks.  Students in Grades 7 to Grade 12 may 

be charged a fine of 10 cents per day on overdue books, up to the replacement value of the book.  Students 

are also expected to pay for lost or damaged books.  A notice will be sent home with the student when 

books or magazines are overdue.  Eating and drinking are not allowed in the library.  The librarian will 

handle all minor discipline problems and may assign detentions.  More serious discipline problems will be 

referred to the principal. 

 

LINES OF COMMUNICATION: When clarification is needed or when problems occur, it is expected 

that the parent will contact the teacher, or vice-versa.  If problems cannot be resolved or when further 

clarification is needed, then the principal should be contacted as soon as possible. 
 

PRIVATE MUSIC LESSONS: The school is fortunate to have one or more music teachers for students 

taking piano, voice, or guitar lessons. Parents make arrangements directly with the music teacher in lieu of 

the school office. 
 

GRADUATION:  Every year near the end of June, the school will organize a grad ceremony where 

awards and graduation diplomas are distributed.  It is up to the graduates and parents of graduates to 

organize a banquet, dance and or safe grad party.  A Grad advisor will assist the students throughout the 

year with planning and communication. 
 

FUNDRAISING:  Plans for all fundraising events must be submitted in writing and approved by the 

principal.  This includes fundraising organized by the student council, parent committee, grad committee, 

or any group acting on behalf of the school.  The monies collected from fundraising are not to be used for 

personal reasons or used for alcohol related activities.   

SCHOLARSHIPS/BURSARIES:  A list of local scholarships will be given to Grade 12 students.  They 

must apply for the scholarship or bursary to be eligible.  Only students attending a post-secondary school 

in the following school year will be eligible for the awards. 
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ATTENDANCE POLICY 
 

It is very important that students attend class to have the opportunity to succeed in their courses.  If they 

are not attending class on a regular basis, it will make it difficult for them to be successful in class. The 

purpose of this policy is to give support to the idea that there is an unmistakable link between regular class 

attendance and academic success.  It is necessary for students, parents, and staff to share in the 

responsibility of regular class attendance.   

 

Attendance at school is mandatory according to the Public Schools Act.  Specifically two sections apply: 

Section 260 (1) – Responsibility to send child to school – Every parent of a child of compulsory school 

age shall ensure that the child attends school. 

Section 260 (3) – Pupils over 16 years of age – Notwithstanding that a pupil is over compulsory school 

age, he/she is subject to the rules of the school board in matters pertaining to school attendance. 

 

PROCEDURE FOR ABSENTEES 

Parents are requested to phone Complexe scolaire St. Claude School Complex by 8:30 a.m. to advise of a 

student absence.  There is an answering machine at the school so please leave a message if no one answers 

the phone.  If we have not received a phone call by 9:00 a.m., the school will attempt to contact the home 

to verify reasons for absence. 

• Attendance will be taken for all classes by subject teachers. 

• All absences will be recorded regardless of the reason for the absence. 

• Students who are attending school functions including music festivals will not be marked absent. 

• A student with an excused absence who misses a test or assignment will be required to write the test or 

a similar test at the earliest opportunity.  If the student needs material from school to study for the test, 

please make arrangements to have it sent home. 

• An unexcused absence may result in the student receiving 0% on the test or assignment. 

 

It is the expectation upon the parent, to make arrangements with the teachers and office regarding 

homework being sent home. This communication can be via phone, note or email.  

 

If your child is absent from school, they will not be permitted to participate in any school activities 

for that day. 

 

PUNCTUALITY:  Students are expected to be punctual in their arrival at school and for each class. 

Morning - Students are expected to be in their homeroom class by 8:50 a.m. where attendance will be 

taken.  If they are not in their homeroom by 8:55 a.m., they are considered late for homeroom class.   

Class – Students are expected to be ready for class when the bell goes.  If a student is late for class, the 

teacher will deal with it on a case by case scenario.  If a student does not show up for class, the school will 

try to track the student and contact the parents.  Skipping class could result in a possible removal from the 

course.   
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COURSE INFORMATION 
 

GENERAL STUDENT SUPPLIES:  A list of supplies for K-6 students for the next school year will be 

included in the June report card.   Grades 7-12 students must supply their own: pens (black or blue & red), 

pencils, erasers, red pens, geometry set, ruler, loose leaf, graph paper, binders, regular scribblers or 

notebooks, scissors, glue stick, safety goggles and hearing protection for Industrial Arts students.  

Students will find that a scientific calculator is very valuable beginning in Grade 9.  Students should also 

have a towel for Physical Education and are required to wear runners with non-marking soles.  

Suggestions for Dictionaries:  English – Canadian Oxford or Merriam Webster; Français - Le Français 

Plus are examples (Petit Larousse and Petit Robert are excellent, but very expensive); English/Français - 

Harrap's. 

 

TEXTBOOKS:  The school will provide most of the textbooks the student will require during the year.  

Students will have to pay for lost or damaged books. 

 

COURSE CHANGES: A student, parent or teacher may request a course transfer for a student provided 

that consultation has taken place between the student, parent, teacher, guidance counselor, principal and 

sometimes the resource teacher.  No guarantee of course changes is given after the second week of classes. 

 

COURSE LOAD:  All highschool students will take a minimum amount of courses per year.  Exceptions 

may be granted by the principal.  The following is the MINIMUM amount of courses a student can take:  

Grade 9-10 - Four courses per semester                                                                                                                                                                                                                                   

Grade 11-12 - Three courses per semester    
                                  
FAMILY LIFE EDUCATION: Parents will be notified before teachers begin teaching these units.  This 

is usually taught in Grades 5, 7 and S1.  

 

DISTANCE EDUCATION: Students will need a certain level of maturity and must be able to work 

independently before registering for any Distance Education courses.  There are three major sources of 

Distance Ed courses:  IITV – Interactive Television, WebCt/TMO – Online Teacher Mediated Programs 

or teleconferencing, and ISP – Independent Study Program or correspondence courses.  Students have to 

pay for TMP and ISP courses and are reimbursed upon successful completion of the course. 

 

• IITV – All high schools of Prairie Spirit School Division have specialized IITV classrooms from 

which a teacher can teach a course from one school to the other schools.  There is 2 way video and 

audio between the schools so the teacher and students can communicate with each other. 

• TEACHER MEDIATED COURSES: These courses are taught from a teacher within the province 

through audio-conferencing or through the Internet.  The cost varies depending on whether or not the 

course is taught within the division. 

• ISO:  These are Independent Study Courses from the Department of Education and Training in 

Winkler.  This would be the last alternative to take courses when the school cannot offer them because 

of staffing and timetabling conflicts.  The usual costs are approximately $124 plus materials and 

books.  The registration forms and an information booklet are available at the school office.  Because 

the students work independently without any help from a teacher, the school, in cooperation with 

parents, monitors the student's hours of work.  The student must show that he or she has worked for at 

least 110 hours for each course (55 hours for a half-credit course).  All ISO mid-term and final exams 

are written at school under the supervision of the librarian. 
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REPORTING 
 

EXAMS:  All students from Grades 7 – 12 write final exams.  In Grade 7/8 school-based exams are worth 

25% of the final mark.  School based exams and provincial/divisional based exams are worth 30% for the 

Grade 9-12 students.  There are no re-writes.  Absences during the time of writing the exam will result in 

a mark of "0" for that exam.  Absences due to medical reasons or family emergencies will be reviewed 

individually.  Teacher Mediated and ISP exams will be written as scheduled by the Distance Education 

Branch.  Again, only certified absences because of medical reasons or family emergencies are acceptable.  

 

TESTS/ASSIGNMENTS: Teachers regularly assign tests and assignments worth marks.  The student 

is responsible for being present at the time of writing the test, and for ensuring that all assignments are 

handed in by the due date.  Failure to do so may result in a mark of "0" for that test/assignment. 
 

Deadlines for assignments and projects are critical.  To help keep a balance for demands on students’ time 

and effort to do the learning activities and teachers’ time and effort to grade the activities, we are insisting 

that deadlines are adhered to.  The rigor of the marking will reflect, in some measure, your ability to meet 

the deadline. 

 

GRADES/MARKS: Students accumulate marks from all tests/exams and assignments.  The final grade 

is given as a percentage in Grades 9 to Grade 12 and some courses in the Middle Years.  All marks 

reported are the student’s current standing in each course.  The passing mark is 50%. 

 

CHALLENGE FOR FINAL MARKS BELOW 50%:  Students with a final mark of 45-49% may 

choose to challenge their final mark.  Their parents/guardian would have to indicate that they are 

appealing the mark within 48 hours and would take part in an appeal process.  From Grade 9 – 12, a 

student may only appeal a final mark once.   
 

The appeal process is a second chance for a student to receive credit for the course.  The student needs to 

be prepared to present his/her reasoning to be allowed a second opportunity to pass the course. The appeal 

process will involves the following: 

a)  The student and parent/guardian will meet with some or all of the following: the teacher, guidance  

     counsellor, resource teacher, principal, member of the Senior Admin or Board of Trustees. 

b)  The student is expected to bring all his/her course work/tests/assignments to the meeting and will  

      present their work to the group and explain where he struggled and did well. 

c)  The student will explain his work ethic in class (on task, assignments complete, homework done…) 

d)  The student will explain how he could improve his/her mark to a passing grade (redo a   

      test/assignment/project…)  
 

Factors Considered in a Challenge:  results on assignments, teacher records or notes, results on 

assignments vs. tests, student classroom behaviour, student work ethic, initiative taken by the student to 

improve their mark, presentation by student at the appeal meeting. 
 

After the appeal meeting, a decision will be made and the parents/guardian will be informed about the 

decision as soon as possible.  The decision may involve the student redoing tests/assignments. 
 

REPORT CARDS: Each student receives a report card in November, March/April, and the end of June.  

The marks reported reflect the student’s current standing in each course.  Grade 9 – Grade 12 also receive 

a report card at the end of January.  There are also interim reports for Grade 5 – Grade 12 for students who 

score 60% or lower in any course.  The interim reports will be sent out in October, January, and May. 
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GRAD REQUIREMENTS 
 

SENIOR YEARS HIGH SCHOOL PROGRAM 

 

The high school program consists of accumulating 30 credits (29 credits in 2008-2009) throughout 4 years 

in order to graduate.  One credit is the length of a typical course of about 110 hours of instruction or 6 

classes per cycle.  A half-credit course is equivalent to about 55 hours of instruction or 3 classes per cycle. 

 

The numbering system is made up of a 3-character, alpha-numeric code.  The first and second characters 

are numerals, while the third is a letter.  For example, Keyboarding 15G. 

  i) First Character:  denotes the Grade level. 

1 -  for courses developed for Grade 9 

2 -  for courses developed for Grade 10 

3 -  for courses developed for Grade 11 

4 -  for courses developed for Grade 12 

 

 ii) Second Character:  denotes who developed the course 

0 -  developed or approved by Manitoba Education and Training for 1 credit 

5 -  developed or approved by Manitoba Education and Training for 1/2 credit  

1 -  developed by school, division or student (SIP/SIC) 

2 -  developed elsewhere, such as university, out-of-province, and out-of-country 

 

iii) Third Character:  denotes the type of course 

G -  General 

 F -  Foundation, or basic 

S -  Specialized for post-secondary entrance 

A -  Advanced, or academically challenging 

M -  Modified, where the curricular outcomes have been changed by at least 50% of the regular    

                    curriculum to fit the student’s level and needs 

 I  -   Individualized, where the course has been completely individualized to suit the student’s level  

                   and needs 
 

GRADE 9 - 12 CREDIT SYSTEM / GRADUATION REQUIREMENTS 

 

Manitoba Education and Training requires that students accumulate a minimum of thirty (30) credits for 

graduation (29 credits in 2008-2009).  Students may earn one credit by undertaking and successfully 

completing a course of study designed for a minimum of 110 hours of instruction.  Half credits may be 

earned in a like manner (55 hours). 

 

Selection of courses should be made on the basis of students’ learning requirements, interests, and 

abilities as well as the admission requirements to the post-secondary education, training, and/or work 

situations to which the student aspires.  A student’s goals for post-secondary education, training, or work 

will, in part, determine the courses he or she selects.    

 

The Compulsory Core Subject Areas, Compulsory Complementary Subject Areas and Optional 

Supplementary Subject areas are outlined on the attached course survey from our school. 
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Graduation Requirements 
Grade 9                                 Grade 10 Grade 11 Grade 12 

 

Compulsory Courses (17 credits) 
 

English                           1 

Math                               1 

Social Studies                 1 

Science                           1 

Phys. Ed.                        1 

 

 

English                           1 

Math                               1 

Social Studies                1 

Science                           1 

Phys. Ed.                        1 

 

English                           1 

Math                               1 

History                           1 

Phys. Ed.                        1 

Plus 1 more S3 course 

from below 

 

English                         1 

Math                            1 

Phys. Ed.                     1 

 

Plus 2 more S4 courses 

from below 

 

Optional Credits (Minimum 13 credits) 
 

                       Language Arts (additional)                              Physical Education 

                       Mathematics (additional)                                 Health Education 

                       Sciences (additional)                                        Skills for Independent Living 

                       Social Studies (additional)                               Technology Education 

                       Basic French                                                    Career Technology Studies 

                       Other second languages                                   Community Service 

                       The Arts (visual, music, drama, dance)            Industrial Arts 

                                                                                               

                                                            

 

1. Students must ensure that they meet the entrance requirements of the postsecondary education, training or 

work situations they intend to pursue. 

2. Within the optional subject areas, students must complete one Grade 11 credit and two Grade 12 credits. 

3. NOTE:  School-Initiated Courses (SIC’s) and Student-Initiated-Projects (SIP’s) may be used to fulfill the 

graduation requirements within the optional credits to a maximum of 11 and 3 respectively.  Depending on 

the different requirements of the four school programs recognized by Manitoba Education, Training and 

Youth, the number of possible SIC’s used as optional credits may vary. 
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ST. CLAUDE OLYMPIEN(NE)S CODE OF ATHLETIC 

BEHAVIOR 
 

STATEMENT OF PHILOSOPHY 

 

St. Claude School Complex believes in the goals of education and that participation in sports plays an 

integral role in the total education of the student.  We encourage students to participate in activities that 

will assist in the realization of physical, social, and emotional values. 

 

INFORMATION 

1. All interested students must meet the insurance requirements. 
2. All interested students must meet the deadline for signing up. 
 

TRY OUTS 

1. Sign up sheets will be posted on the Phys. Ed Bulletin Board at least one week prior to starting date. 
2. Students wishing to try out must be eligible (see eligibility requirements). 
3. Eligible students wishing to try out must show their intentions in writing by signing up prior to the 

sheet being removed from the Phys. Ed bulletin Board. 

 

ELIGIBILITY 

1. Good academic standing must be maintained.  A student must be enrolled in courses at school and 
physically attending classes at school on a regular basis. 

2. Good behavioral standing must be maintained. 
3. Be in the appropriate grade or age category for the team. 
4. Any student expelled from one team or quitting a team during the season will not be allowed to 

participate on a different team in the same year or subsequent years on 2nd infraction. 

 

COMMITMENT 

All players must: 

1. be committed to all practices, league games, tournaments, and post season play 
2. check possible conflicting dates prior to signing up in order to make sure they can participate until the 

end of the season 

3. show up on time for all practices and remain for the duration of the practices 
4. have parents or student notify the coach to make arrangements if they are ill, injured or due to 

unforeseen circumstances can not participate in a practice or a game 

5. not use foul language, have yelling tantrums or be involved in any horseplay 
6. take care of equipment 
7. keep uniforms clean and only wear them inside the venue sites for the purpose of school team games  
8. wear uniforms only in a manner which will not put our school or team in disrepute 
9. turn in non-refundable fees related to the sport prior to the start of the schedule.  
10. participate in the setting up and clean up of venues for games 
11. show respect for officials,  coaches, players and spectators. 
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Code of ConductCode of ConductCode of ConductCode of Conduct    
 

Taken From Prairie Spirit School Division Policy Manual 

 

PHILOSOPHY: 
All students should conduct themselves with good sense, appropriate manners, and respect for the person 

and property of others at all times. Without these, the organization of our school would suffer, and with it, 

both the quality and excitement of good education. Students are at school, first and foremost, to engage in 

the pursuit of an education. All discipline will be in accordance with the policies of the Prairie Spirit 

School Division. 

 

The following is the CODE OF CONDUCT, which is the official policy of the Prairie Spirit School 

Division. 

This code of conduct is intended to provide a guideline and reference for parents or guardians, staff and 

students in determining acceptable behaviour in our educational environment. 

 

STUDENTS: 
Have the right to expect that… 

• all staff will treat them with courtesy, consistency and fairness;  

clear, relevant lessons will be presented, along with explanations for the evaluation procedures to 

be used;  

• they will be able to work in a school climate which is safe, pleasant, orderly, respectful and 

conducive to learning;  

school personnel will be accessible to students for help concerning learning activities, personal and 

career decisions, in a manner and a time that suits the situation;  

• teachers will prepare for class and mark and return assignments within a reasonable time;  

• school administrators will monitor programs and instruction in the school;  

• staff will adhere to and apply the Divisional Code of Conduct policy;  

• they will have the opportunity to participate in activities;  

• teachers will abide by the terms of their Professional Code of Conduct  

 

Will be responsible for…  

• attending school and classes regularly and on-time;  

being prepared for all classes by bringing required materials and completed homework 

assignments;  

• making arrangements for any work missed due to absence;  

• developing respect for self, others and property;  

• making the most of education opportunities through active participation;  

• taking pride in their work, their appearance and their accomplishments;  

• resolving conflicts and difficulties in a manner that is mutually acceptable;  

• obeying and observing the law and all school rules of conduct;  

• taking pride in their school and community  
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SCHOOL STAFF 
Have the right to expect that… 

• parents/guardians/students will treat them with respect;  

• students will attend classes regularly and on time, with assignments completed, and with 

appropriate materials;  

• students' behaviour will promote a positive learning environment;  

• schools administrators will provide leadership and support;  

• they will have the support and cooperation of students, parents and colleagues in the performance 

of their duties;  

• students will observe all school rules of conduct.  

 

Will be responsible for… 

• planning, teaching and supervising assigned courses;  

• establishing and maintaining a learning environment which is pleasant, orderly, respectful and 

conducive to students' learning;  

• evaluating student achievement and explaining assessment procedures to be used in each course;  

• communicating information about student progress, attendance, behaviour, and special needs to 

students, parents and administration;  

• providing an environment that will promote self-esteem;  

• treating students fairly and consistently;  

• respecting the rights of all individuals;  

• maintaining open communication;  

• striving to provide an optimum quality of education;  

• ongoing personal and professional development  

 

 

PARENTS/GUARDIANS: 
Have the right to expect that… 

• teachers will provide effective instruction for students and will display enthusiasm for teaching 

and learning;  

• school staff will respect others and property;  

• students will be able to participate in activities;  

• reasonable precautions will be taken to ensure the safety of students to and from school, and while 

in school;  

• administrators will exhibit leadership and support for students and for staff;  

• administrators will actively supervise programs and instruction in the school;  

• teachers will teach the required Manitoba Education and Training Curriculum as well as provide 

the assigned programs and services using appropriate teaching practices and methods;  

• clear, relevant learning activities will occur in the school, along with explanations for the 

evaluation procedures to be used;  

 

Will be responsible for… 

• treating school staff with courtesy and respect;  

• instilling in their son or daughter the desire to work to the best of his/her ability;  

• an understanding of the importance of education;  

• respect for property and resources;  
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• respect for the rights of fellow students and staff;  

• recognition of the authority of the school staff to ensure a safe, secure, non-threatening learning 

environment  

• contacting the school when there are areas of affirmation and concern;  

• when possible, attending school events and meetings to give support to the school;  

• their child's behaviour  

• their child's regular attendance in classes;  

• informing the school when their child will be absent 

 

  

BEHAVIOURAL POLICY: 
 

Tied in with the Code of Conduct the Prairie Spirit School Division has also developed a behavioral 

policy. The following are highlights of this policy. 

 

PROCEDURES: 
Each school shall make known to its students, parents/guardians, in writing the Division's Code of 

Conduct, Behavioral Policy and also the school's Discipline Plan. 

 

GENERAL STATEMENT: 
The Board of Prairie Spirit School Division is responsible for the safety and well being of all its students 

and employees. The Board will support its staff in maintaining appropriate conduct in order to ensure a 

safe and orderly environment for all within its jurisdiction. 

 

In accordance with the Public Schools Act, after all efforts have been made at the school level to maintain 

a safe and orderly environment, the Board will authorize the suspension or expulsion of those whose 

conduct, upon investigation, is deemed to be injurious to the welfare of others within its jurisdiction. 

 

The intent of this Policy is to outline specific procedures to deal with serious offenses. It is expected that 

every school will have developed a Discipline Plan to respond to general student behaviour during the 

regular school day including after school functions. Such plans should outline student behavioral 

expectations and a consequence/discipline cycle. 

 

GUIDING PRINCIPLE: 
Students and employees have the right to function in an environment free from physical, emotional, verbal 

and sexual abuse or harassment. Consequences for the following aggressive or abusive conduct are 

specified in this policy: 

• abuse (physical, verbal and emotional, harassment, sexual harassment)  

• weapons possession  

• gang activity  

• inappropriate dress  

• vandalism/destructive behaviour  

• inappropriate use of computers  
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In a general sense, however, Zero Tolerance will be applied in all cases. Concurrent with this principle, 

the following procedure will be applied: 

• immediate removal of the offender from the situation;  

• the aggressor should be withdrawn from the classroom, the length of the withdrawal depending on 

the severity of the situation;  

• debriefing when calm, with a trained third party for both the aggressor and the victim (the trained 

third party could be the Principal, Guidance Counselor, Resource Teacher or Psychologist);  

• the parents/guardians will be informed by the Principal and/or the Superintendent, of the incident 

and the consequences;  

• victims should be advised of their legal rights to pursue charges, if applicable;  

• repeat offenders should be withdrawn from the setting until they are able to work within the setting 

without incident. Intervention from outside of the school would be required in these cases.  

 

ABUSE: 
Types of abuse may include but are not restricted to the following examples: 

 

Physical – consists of acts of violence against students, employees, their families and/or property with the 

intent of causing hurt or harm. Examples would include hitting, slapping, biting, kicking, spitting, 

breaking belongings and throwing objects  

 

Verbal & Emotional – consisting of but not limited to derogatory comments and/or discriminatory 

actions directed against an individual or group based on gender, race, lifestyle, sexual orientation, religion, 

etc. Examples may include swearing, threats, name-calling, harassment/gestures, written abuse, wrongful 

allegations, abusive telephone calls, ostracism, etc.  

 

Harassment – consists of behaviour/acts which intimidate or threaten a person in such a way as to deny 

the individual his/her dignity and respect, and results in a feeling of powerlessness. For examples see (b) 

OR consists of stalking which is the persistent following, contacting, watching, or any other such 

threatening actions that compromise the peace of mind or the personal safety of the individual.  

 

Sexual Harassment – consists of behaviour which includes any unwanted, unwelcome sexual advance or 

sexually oriented behaviour made by a person who knows or who ought reasonably to know that such 

attention is unwanted. Sexual harassment may include, but is not limited to, unnecessary touching or 

petting, suggestive or other sexually aggressive remarks and gestures, leering at a person's body, demands 

for sexual favours, or compromising invitations.  

 

NOTE: Division employees, by virtue of their positions, have responsibilities and consequently, have 

certain expectations. Reasonable insistence upon compliance with these expectations will not be 

interpreted as harassment. Examples: meeting deadlines, behavioral/academic/procedural expectations, 

etc. 
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PROCEDURE: 
The principal of each school is expected to document incidents of abuse. In the case of serious abuse 

committed by a staff member or student, a written report must be completed by the victim (or parent in 

lieu of student) and filed with the Principal. The Principal shall exercise judgment regarding appropriate 

procedures. 

 

STUDENT CONSEQUENCES FOR ABUSE: 
The Principal may take one or more of the following actions: 

• the Principal has the latitude to invoke consequences consistent with the school Discipline Plan;  

• set up a conference involving the parent(s), student and staff member to resolve the problem;  

• develop an individual behavioral contract which may include counseling services;  

• set up a formal mediation process whereby, with their consent, the victim and the offender meet in 

the presence of a trained mediator;  

• detention/suspension within the school;  

• suspend from school for up to five days  

• recommend to the Superintendent that the student:    

be reinstated under certain conditions, including referral to divisional support services or outside 

agencies;  

be suspended for a longer period of time with re-entry subject to an appearance before the Board of 

Trustees;  

be expelled from Prairie Spirit School Division schools;  

contact the police if deemed appropriate  

 

NOTE: 
Parents will be informed by phone (if possible) and in writing when any of the preceding actions are 

taken.  

 

If the person is not a student of the Prairie Spirit School Division, the administrator (or designate) shall 

call the police and have the person removed from the premises  

Cases of sexual assault or indecent exposure shall follow the Divisional Child Abuse Policy which 

references prevailing legislation.  

 

WEAPONS: 
A weapon is any instrument designed or used to injure or intimidate another person. This includes items 

generally understood to be weapons as well as replicas of weapons. Any other item, if used to injure, 

threaten or intimidate, is also a weapon. Possession is defined as having a weapon on one's person, or in 

an area subject to one's control, on school property or at a school activity. 

 

Each teacher shall seize or cause to be seized and take possession of any offensive or dangerous weapon 

that is brought to school by a pupil and hand over any such weapon to the Principal who shall notify the 

parent or guardian warning them that the pupil may be suspended or expelled from the school. 

 

Consequences for Weapons Possession: 
No person shall bring onto any school property or into a school building or Division vehicle, or have in 

their possession or in a locker, any weapon or item intended to be used as a weapon. When a person is 

found or suspected to be in possession of a weapon under the school's jurisdiction or such weapon is 

discovered in that person's locker the following shall occur: 
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The administrator (or designate) shall call the police to deal with the incident.  

If the person is a student, he/she shall receive a suspension from the class or school with the possibility 

that the suspension may be extended or that expulsion may be recommended to the Board. The latter shall 

be after consultation with the superintendent.  

 

Note that parents or guardians shall be notified when consequences for weapons possession need to be 

carried out.  

 

When the offender is a student and a suspension has been imposed, readmission to school shall be 

contingent upon prescribed criteria for readmission being met by the student and his/her 

parent(s)/guardian(s). 

 

GANG ACTIVITY: 
Gangs are groups of youth who share common beliefs, attitudes and attire and exhibit unlawful and anti-

social behaviour, and who associate with each other for mutual protection and/or profit. 

Consequences for gang related activity like displaying gang insignia or soliciting students for gang 

membership etc. See consequences outlined in Student Consequences for Abuse. 

 

DRESS: 
Schools are expected to delineate standards of dress for the schools and inform students of expectations.  

Consequences can range from an informal interview on the first instance to withdrawal from the class or 

school setting. 

 

VANDALISM/DESTRUCTIVE BEHAVIOUR: 
Vandalism is the willful damage or destruction of property. It includes: 

Damage to property such as defacing ceilings, walls, school furniture, carpeting, textbooks, school 

materials, electronic equipment or computer software, fire extinguishers, smoke and heat detectors, fire 

alarms, lockers or any other property not belonging to the individual.  

Destruction of private, personal or school property (one's own school or a school being visited).  

Damage and destruction of property shall result in restitution for damages, as well as the application of 

one or more of the consequences outlined in Student Consequences for Abuse. 

 

UTILIZATION OF COMPUTERS/NETWORKS/IITV: 
Students are expected to adhere to the terms and conditions of the Computer Use Agreement and the IITV 

Student Agreement, which they and their parents are required to sign. See consequences outlined in 

Student Consequence for Abuse for the inappropriate use of the above. 
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COMPLEXE SCOLAIRE ST. CLAUDE SCHOOL COMPLEX 

DISCIPLINE POLICY 

The Code of Conduct and Behavioral Policy of the Prairie Spirit School Division form the foundation of 

the Discipline Policy of Complexe scolaire St. Claude School Complex. What follows is an explanation of 

some specific areas of concern: 

 

DISCIPLINE:  In Complexe scolaire St. Claude School Complex, we promote respect for the students, the 

staff and the building.  Any behaviour that contravenes that respect will be dealt with in an individual 

basis.  Our school prides itself on its friendly, safe and productive atmosphere.  We expect the students to 

have self-discipline and behave properly without direct supervision.  In a K-12 school, all students are 

expected to have respect for all the teachers, support staff and visitors to our school.  This means that any 

teacher from any grade can address and provide consequences for any student regarding discipline.  The 

consequences for inappropriate behaviour are varied depending on the circumstances and the seriousness.  

A Code of Conduct is distributed to all students in Grades 7 to Grade 12.  Students and parents are asked 

to acknowledge that they have read or are aware of the expectations outlined in this handout by returning 

the signed acknowledgement form attached to the Code of Conduct. 

 

DRESS CODE: Students and Staff are expected to dress appropriately at all times in accordance with 

divisional policy.  This means shorts and skirts must be a reasonable length, hats are not allowed, tops 

must be respectable in length and sleeve design (minimum 1” straps and no belly or chest visible).  No 

one will be allowed to wear clothing with inappropriate messages, slogans or profanity.   

GYM CLOTHES: Students must wear proper gym shoes (non-marking soles).   A T-shirt and gym 

pants or shorts are required for all Physical Education classes in Grades 7 to 12.   Showers are available to 

students. 

 

SPORTS AND HIGH SCHOOL ATHLETICS:  All students participating in sports and representing the 

school in various interscholastic events, must follow the high standards of courtesy, fair play, and 

sportsmanship as outlined by MHSAA – Manitoba High School Athletic Association. 

 

BUS STUDENTS: Students transported to school may not leave the school grounds during lunch hour 

unless a letter signed by a parent is brought to the school office.  Verbal permission may be given at the 

discretion of the principal.  A storm billet form must be completed by all bussed students at the beginning 

of each year.   

 

PERMISSION TO LEAVE:  We encourage all students to remain in the school and participate in our 

lunch hour extra-curricular activities.  We also have an excellent hot lunch program every day for 

students.  It is also easier to work with or help students with their courses when they are in the school.  At 

the beginning of the year, every Grade 11 & 12 will receive a permission to leave form.  Grade 12 students 

may leave during their spares and at lunch throughout the year if the permission form is signed.  Grade 11 

students may leave during lunch only throughout the year if the permission form is signed.  The 

permission may be revoked if the student is struggling academically or causing a disturbance in town.  

Grade 7 to 10 students must have a note each time they wish to leave school grounds. 

 

INAPPROPRIATE GESTURES:  Kissing and other inappropriate gestures are not allowed during school 

hours or during school activities. 
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DAMAGES/VANDALISM: Students are expected to pay for damaged or lost books and property.  All 

invoices for repairing vandalism or replacing damaged or lost books or property will be reported to the 

Secretary-Treasurer. 

 

CLASSROOM DISRUPTIONS:  When a student whose behaviour affects the safety or learning of other 

students, the teacher will immediately remove that student from class with or without warning, and notify 

the office. The student will be placed in a separate room where he or she will do assigned work.  Such 

withdrawal would normally be temporary but when a prolonged withdrawal is recommended, the parent 

will be notified.  A teacher may suspend a student from his or her classes for a maximum of 2 days, upon 

which the teacher will notify the parents.  If the student continues to be disruptive, the student may face 

more serious consequences.  

 

DETENTION:  A staff member can place a student in detention during one or several recesses or during 

one or several lunch hours.  The student will be placed in a designated area and he or she will be 

encouraged to do some assigned work.  When a student misses a detention, he or she will have double the 

amount of time in detention.  If the student continues to miss detention, he/she may receive a suspension. 

 

SCHOOL FUNCTIONS:  When students attend any school function, including activities outside the 

school, they are expected to demonstrate responsible behaviour. School functions include athletic events, 

concerts, plays, trips, and any other activities sponsored by the school. All school regulations apply at 

these functions. Students will be made aware of specific rules and expectations governing these events, 

and it is their responsibility to follow them. 

 

BUS SUSPENSION: The school bus is considered an extension of the school.  If a student misbehaves on 

a school bus, the bus driver will fill out a Misconduct Report and submit it to the principal.  After the first 

misconduct report is submitted to the principal the student and parents will receive a written notification 

that any future misconduct may lead to a suspension of transportation privileges.  If a student has their 

transportation privileges suspended, the principal will advise the parents, bus driver, Transportation 

Supervisor, and local trustee.  The Misconduct Report will be forwarded to the division office.  If the 

incident is considered to be a major infraction, suspension of transportation privileges may be immediate 

with no warning. 

 

SMOKING and DRUGS:  Prairie Spirit School Division is a smoke-free division, meaning that no one is 

allowed to smoke inside buildings or on any property of Prairie Spirit School Division.  During recess, 

students are not allowed to leave the school grounds for the purpose of smoking.  Exceptions may be 

made by the principal.  If students are caught in possession of any other drugs, including alcohol, parents 

will be contacted and the students will face a suspension.  The police may be contacted at the discretion of 

the principal.   

 

Prairie Spirit School Division has a “Student Alcohol / Drug Use Policy” which states that students 

suspected of selling alcohol or drugs will be reported to the police.  The principal or staff member will 

confiscate the alcohol or drugs and the student will not be left unattended.  The principal will ask for the 

student’s cooperation in emptying pockets, purses, lockers, packsacks, etc. 

 

TECHNOLOGY IN THE SCHOOL:  All computer and electronic equipment belonging to Prairie Spirit 

School Division must be treated with respect and in an educational manner.  Guidelines for computer use 

are:  no chat websites such as Facebook, no Youtube or online games or e-mail unless approved by a 

teacher, no connecting external devices such as MP3 players to the computer. 
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Digital Cameras – The school does not permit digital cameras in the school except for yearbook use.  Any 

student using a digital camera may be asked to delete the pictures and may have their camera removed for 

a period of time. 

Cellphones – The school understands the need of cellphones for students to communicate with their 

families.  We do not want cellphones to interfere with the education and safety of students.  Our policy 

with cellphones is that they are not permitted in any classrooms.  Students may bring cellphones to school 

but may not use them in the school to take pictures at any time or text/talk in the building.  During recess, 

students will be permitted to use cellphones only by the entrance of the school for communicating – not 

for taking pictures.  Misuse of cellphones may result in their confiscation for a period of time. 

MP3 players – Students may bring MP3 players to school at their own discretion but the school will not be 

responsible for any lost or stolen personal electronic equipment such as a cellphone or MP3 player.  MP3 

players must be used in a school appropriate manner, ie. no taking pictures or videos at school, no 

showing inappropriate videos/movies at school.  I strongly suggest the students have a lock on their locker 

if they bring any valuables to school.  Any other electronic games such as Nintendo DS are generally not 

permitted on school property. 

 

CONFISCATION:  Any staff member has the right to confiscate items from students that are deemed 

dangerous or unnecessary, including laser pointers.  In serious cases, the item(s) will be held in the 

principal’s office and must be picked up by a parent at the school.  Otherwise, the student can reclaim the 

item from the teacher or at the office at the end of the school day. 

 

FREEDOM FROM VIOLENCE: According to the Prairie Spirit School Division’s “Freedom From 

Violence – Abuse / Harassment Policy”, it is expected that all students, staff and volunteers are free from 

the threat of abuse, harassment or assault, whether it be physical, emotional, verbal or sexual.  A person 

who has a complaint should clearly and directly inform the alleged offender that the action is offensive 

and will not be tolerated.  In addition, that person may choose to discuss the situation with the principal, a 

teacher, or one of the senior administrators.  In all cases, the principal shall be informed and will record 

the circumstances. 

 

If the informal process does not resolve the problem, a formal complaint should be registered, where a 

form is filled.  This report is filed with the principal and then forwarded to the Superintendent or the 

Secretary-Treasurer.  Once the written complaint is received, an investigation will be made by the 

appropriate senior administrator or board designate.  The appropriate disciplinary action, if warranted, will 

be initiated.  The consequences range from a parent meeting, to setting up a behaviour plan, a suspension, 

or an expulsion.  The police will be contacted if deemed necessary. 

 

RANGE OF CONSEQUENCES: 
The following range of consequences is designed to protect the rights of students. It is essential that all 

understand the consequences of unacceptable behaviour.  

The consequences will also depend on the severity and the frequency of the behaviour and the age and 

history of the student.  At any time, the Guidance Department may become involved in the hope that early 

counseling can improve the situation.  

• Informal Interview - A teacher or administrator talks with the student to reach an agreement 

regarding the student’s behaviour. The parent may be contacted in some circumstances.  

• Formal Interview - A conference is held with the student, the teacher and the Principal to develop 

a plan for changing the student’s behaviour. The parent may be contacted if necessary.  

• Parental Involvement - The parent is contacted to discuss the specific behavior of the student and 

steps which must be undertaken to change the behavior. The nature of contact could vary from a 
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telephone conversation to a formal conference at the school with parent, student and school 

personnel.  

• Suspension of Privileges - In some situations a student may have certain privileges suspended for 

a period of time. For example, the privilege of using of the computer lab or the gymnasium during 

non-class time may be revoked for inappropriate behaviour.  

• Detentions - Detentions may be assigned for infractions to school rules. During detentions, 

students may be required to make up missed work, or help improve the school premises by litter 

clean-up etc.  

• Behavioral Contract - In some instances, the student is required to meet specific behavioral 

standards in order to avoid more severe consequences. Such standards are developed by the school, 

the parent and the student. Outcomes for failure to meet the behavioral standards are clarified. 

Such an agreement is documented and copies provided for all concerned parties.  

• In-School Suspension - When a student faces an in-school suspension, he/she is placed in a 

supervised but separate room and is only allowed to leave to go to the washroom.  The student will 

have lunch in this room and will be given homework assignments.  The teachers will bring the 

work to the student.  This type of suspension can last from one-half of a day to 3 days.  Parents 

will be notified of any in-school suspensions by phone and in writing.  The principal fills out a 

suspension report and forwards this to the superintendent.   

• Out-of-School Suspension - When a student receives an out-of-school suspension, the parents 

will be notified by phone and in writing.   The principal fills out a suspension report and forwards 

this to the superintendent.  The suspension can be anywhere from 1 to 5 days.  Upon returning to 

the school, there may be an agreement signed by the student and parent(s) outlining re-entry 

expectations. 

• Longer Suspensions - When a student faces an out-of-school suspension and after consultation 

with the principal, the superintendent may extend the suspension to a maximum of 6 weeks. 

• Withdrawal from a Course - A student who continues to display negative behaviors may be 

withdrawn from a course. It would be expected that this action would occur only after a number of 

lesser consequences have been attempted without the desired success. The parent would be 

contacted.  

• Outside Agency Involvement - In some circumstances, student misbehaviors have implications 

extending beyond the jurisdiction of the school. In such cases personnel from outside agencies (ex: 

Child & Family Services, R.C.M.P.) are involved. School personnel will inform parents of such 

referrals.  

• Expulsion - Expulsion by the School Board is a serious consequence resulting when it is 

determined that a student’s continued presence in the school is injurious to others. Expulsion 

requires an official action by the Board of Trustees and is completed in accordance with the 

guidelines laid out by the Prairie Spirit School Division Policy Manual. An expulsion means that 

the student may not attend that particular school. 

Note - A student who is suspended may not participate in any school activities during the suspension. 

 

CONCERNS/APPEALS 
Any concerns or appeals of discipline should begin with the involved parties.  For example, if a student 

was removed from a classroom by the classroom teacher, the parent should first contact the classroom 

teacher.  If the issue is not resolved, the parent could contact the principal and the principal would help in 

the communication to resolve the issue.  If the parent feels the issue is still not resolved, he/she could then 

speak with the superintendent.  The last person within the division for the parent to contact would be their 

school trustee. 
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COPY OF BEHAVIOUR REFERRAL 
 

 

Student Name: _________________________       Date:_____________________________ 

 

I was sent to the office at __________________ by _________________________________. 

                                                     (Time)                                             (Person) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Completed by the Administration 
 

As a result of the incident, the following will occur: 

 

_____  Student was warned to stop their behaviour. 

 

_____  Student will stay in the office/library for recess/lunch. (Specifically - ______________________) 

 

_____ Student will write an essay or apology for his/her actions. 

 

_____ Student will meet with the teacher to design consequences. 

 

_____  Parents/Guardians  were notified and are requested to sign this form and return it to the office. 

 

_____ Other:  ______________________________________________________________ 

 

                       ______________________________________________________________ 

 

___________________       __________________       _________________     ____________________ 

  (Principal’s Signature)      Teacher’s Signature)         (Student’s Signature)     (Parent/Guardian’s Sig.)  

 

Reason I was sent to the office:  

How Can I Fix This?  


